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	Job Title applied for:
	


[image: image1.png]PERSONAL DETAILS:

	Title:
	First Name:
	Last Name:

	Address:

	Former Name/s: 

	
	Mobile telephone number:

	
	Home telephone number:

	
	Email Address:

	
	National Insurance Number: 

	Please state where you saw this job advertised?
	QTS DfE number if applicable:

Are you registered with GTC?  Y/N



REFERENCES: Please detail two people we may contact for references on your behalf. Preferably work references provided by senior people with appropriate authority from your current employer and one other referee. NB where provided by a school, the reference should be confirmed by the headteacher/principal as accurate in respect to disciplinary investigations.    If you are (or were recently) a student, one referee should be a senior member of staff at your place of study.   References will not be accepted from relatives or from referees writing solely in the capacity of friends, although a second reference could be a professional person who has known you for at least 2 years. Referees will be approached prior to interview where possible.
	Name:

Position: 
Business: 
Address:

Email:
Telephone No:

Date employment commenced:

Date employment ended:

Relationship of referee to you:

Can we approach prior to interview?  Y / N
	Name:
Position: 
Business:
Address:

Email:
Telephone No:

Date employment commenced:

Date employment ended:

Relationship of referee to you:

Can we approach prior to interview?  Y / N


EMPLOYMENT HISTORY
Please ensure employment dates (including month/year) and gaps in employment are included. 

PRESENT OR MOST RECENT EMPLOYMENT: 
	Name & address of Employer, Type of school/establishment:
	Position held:

	
	Start date:
Leaving date:

	
	Salary:

Other benefits/allowances:

Full time/ Part time: if Part time, please confirm hours per week or percentage of full time equivalent:



	Notice required/reason for leaving:
	

	Brief description of role including responsibilities & extra-curricular:



	PREVIOUS EMPLOYMENT:

	Name & address of Employer, Type of school/establishment:
	Position held:

	
	Start date:

Leaving date:

	
	Salary:

Other benefits/allowances:

Full time/ Part time: if Part time, please confirm hours per week or percentage of full time equivalent:



	Notice required/reason for leaving:
	

	Brief description of role including responsibilities & extra-curricular:



	PREVIOUS EMPLOYMENT:
	

	Name & address of Employer, Type of school/establishment:
	Position held:

	
	Start date:

Leaving date:

	
	Salary:

Other benefits/allowances:

Full time/ Part time: if Part time, please confirm hours per week or percentage of full time equivalent:



	Notice required/reason for leaving:
	

	Brief description of role including responsibilities & extra-curricular:




PREVIOUS TEACHING APPOINTMENTS IF APPLICABLE
Please provide a full history in chronological order (with start date).  Please include any periods of unemployment since leaving higher education and provide, where appropriate, explanations for any periods not in employment.  In each case please give any reasons for leaving.

	Title of post and name of school/college/other employer
	Type of School
	Full or Part Time
	From
	To

	
	
	
	
	


OTHER RELEVANT WORK EXPERIENCE (please start with most recent)
	Nature of Occupation
	Employer
	From - To

	
	
	


EDUCATION & QUALIFICATIONS: Provide details of secondary and tertiary qualifications, including class of degree, university and year awarded including Teaching and other qualifications
	Place of Study
	Qualification
	Date: From-To including Month
	Result /Grade / Honours
	Subject area 

	
	
	
	
	


PROFESSIONAL DEVELOPMENT/TRAINING UNDERTAKEN: Please list relevant courses to this role
	Training Course
	Organising body
	Dates

	
	
	


Please provide details of computer software packages you are competent in i.e. Word, Excel, PowerPoint, MS Project, SIMS, etc:

	


MEMBERSHIP OF PROFESSIONAL BODIES: (Where relevant to the role)
	Name of organisation/institution
	Level of membership
	Membership number
	Expiry Date

	
	
	
	


INTERESTS (Professional and leisure)
	


DRIVING LICENCE  (complete only if driving is required within the role)
	Do you hold a current driving licence?

Do you have a minibus licence?

Are there any restrictions on your licence?
	

	What class of vehicle are you licensed to drive?
	

	Do you have any endorsements? 
	


ADDITIONAL INFORMATION:

	Do you know / are you related to any person, staff member or governor, working or with a close association to Seaford College? If ‘yes’ who, and what is your connection?

Have you ever applied for employment previously to Seaford College? If so, please provide details and outcome. 
	Y / N

	Do you have the right to take up employment in the UK?

Have you worked outside the UK for more than 3 months in the last 10 years? If so please give details:
	Y / N
Y / N

	If you do not have the right to take up employment in the UK, would you wish us to assist you in applying for the right to work?
	Y / N

	If you are disabled, please give details of any special arrangements you would require to enable you to attend interview.
	


	Please state the reasons why you wish to apply for this post and give details of how you meet the requirements of the job description and person specification. You should give examples of the skills and competencies you possess relevant to the role. Please include any other information that you believe relevant and in support of your application. Candidates should bear in mind that Seaford College is a boarding school with expectations that all staff will contribute to the extra curricula life of the school. (Continue on additional sheets if necessary)



DISCLOSURE OF CRIMINAL BACKGROUND:

	In line with Safer Recruitment guidelines, all applicants are required to confirm and/or disclose certain information as part of the recruitment process. Any refusal to provide this information or any failure to give truthful information would be a ground for refusing employment. 

Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?  ( Y / N )?

Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020? ( Y / N )?

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account. Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.  Applicants should note that an Enhanced Disclosure check will be obtained for the successful applicant except in exceptional circumstances where the individual will not be engaging in a regulated activity. Depending upon the role applied for, applicants may also be required to confirm if they have been disqualified from working with children, are named on any barred lists under the SVGA 2006 and/or are if they are subject to any sanctions imposed by a regulatory body.  (Further information about the Disclosure Scheme can be found at www.gov.uk/government/organisations/disclosure-and-barring-service )


DECLARATION & SIGNATURE:

	I confirm that, to the best of my knowledge, the information given on this Application Form and on any accompanying information to which a selection is made are true and correct. I understand that the information provided in this form will be processed by Seaford College as set out in its Fair Processing Notice*. 
I am in possession of the certificates that I claim to hold, and I understand that wilful falsification may result in dismissal if I am appointed.

Signed: ……………………………………………………
Date: …………………………….…………….


PLEASE RETURN THIS COMPLETED FORM TO: athornley@seaford.org  
All offers of employment are subject to full compliance with all checks required including enhanced DBS, prohibition checks, and references to our satisfaction. 
APPLICATION FORM 


TEACHING STAFF
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